COVER LETTER PEER EVALUATION
Note:  If student evaluates one person, the student gets 10/20 points.  If student evaluates the prescribed two persons, the student receives 20 points.
The following is the evaluation the student performs on a peer.
	Evaluation Question
	Yes
	No

	Does the cover letter have a return address and date at top?
	
	

	Does the cover letter include a name and address for a company?
	
	

	Does the first paragraph explain how you found out about the job?
	
	

	Does the second paragraph mention your resume?
	
	

	Does the third paragraph mention how you can be contacted?
	
	

	Is there a closing like Sincerely or Cordially?
	
	

	Is the name of the sender at the bottom with a place to sign above the name?
	
	

	Was the cover letter free of typographical or spelling errors?  (If errors, please list in comments.)
	
	

	Comments:














